MEDICAL STUDENT PROCESSING CHECKLIST

Welcome to Wm. Jennings Bryan Dorn VA Medical Center.  The Dorn VA Medical Center works in close cooperation with the University of South Carolina School of Medicine to provide learning opportunities to third and fourth year medical students. The School of Medicine came into being in the late 1970s as one of the five newly created VA-based medical schools through the Veterans Health Coalition. The first MD degrees were conferred in 1981 to a graduating class of eight. Since that time, class size has risen to approximately 80 students, and our students are at or above national average in all areas. In FY08, approximately 120 medical students experienced training in various services at the Dorn VAMC. 

**PLEASE READ AND FOLLOW ALL INSTRUCTIONS CAREFULLY**

All medical students wanting to perform a clinical training assignment at the William Jennings Bryan Dorn VA Medical Center must complete the items contained in this checklist.  Once ALL checklist items are complete, the entire packet of original printed items must be returned to the Education Service Line at least two weeks before the scheduled clinical training date.  

Getting Started:

Print this Medical Student Processing Checklist.  Follow all instructions carefully.  Each item is linked to a form or training resource.  Select and complete per the “Special Instructions” and any other instructions on the form or training resource.  Return all forms as one packet in the same order as outlined on this checklist.  Place the initialed copy of this checklist on top. This will ensure your paperwork is processed in a timely manner.  

NOTE: Items with “*” are forms that can be completed online and then printed.  Make sure to sign and date where necessary.
	Initial

when complete
	Checklist Item
(Return these items only)
	Special Instructions

	
	*1. Application - OF 612
	This is NOT optional, complete sections A, H and I. Complete and print pages 3 and 4 only.

	
	*2. Fingerprint Submission Form 
	Complete entire form.

	
	*3.  Request for Personal Identity Verification Card - VA Form 0711
	Complete and print Page 1 ONLY, SECTION 1 - APPLICANT INFORMATION Items 1 - 9. NOTE: The day you come for finger printing and ID badge you must present two forms of identification as listed on page 5 of this form.

	
	*4. Medical Student Registration Form
	Complete entire form.  You will need to review
a. WJB Dorn Guide for Fellows, Residents, Associated Health Trainees and Students 


b.    MCM-544-413 (Duties and   

       Responsibilities of 3rd and 4th Year           

       Medical Students) 

Then initial proper items on student registration form.  

	
	5.  VHA Mandatory Training for Trainees
 
	ALL MUST complete this training and print the completion certificate. This training consists of 14 modules.  It can take up to 2 hours to complete. Be sure you have a printer available to print your completion certificate once you have finished.       Additional instructions click here


NOTE: Incomplete student processing packets will not be processed and you will not be able to start your clinical training on time. 

